Event Submission Guidelines

Public Events: All events must be open to the public. Invitation only/member only events will
not be accepted.

Location: Events must take place within a 50-kilometer range of the City of Regina

Submission Criteria: Events should fall under the following general categories:

e Art Exhibits e Festivals

e Comedy e Tours

e Concerts e Speaking engagements
e Tradeshows & Expos e Sports

e Performance Art e Cultural Events

Submission Process: All events will be reviewed and, if accepted, posted within 3 business
days. Tourism Regina reserves the right to accept, revise, reject or cancel, in whole or in part,
any event at its discretion. If you have questions about these guidelines or the event
submission process, please contact the Event Guide Administrator at tourism@regina.ca

Events unlikely to be approved include but are not limited to events that:

e are almost entirely hosted by and focused on Regina residents rather than potential visitors.

e attempt to advertise, promote or sell products or services of any specific individual or business.

e are discriminatory to any individual or group.

e are small-scale fundraisers (50/50’s, Raffles, Walks/Runs, Golf Tournaments, Steak Nights, etc.).

e are political events.

e are religiously focused.

e are business focused (Networking, seminars, lectures, workshops, etc.).

e take place online-only.

e conflict with any applicable laws, city bylaws, or policies.

e are business grand openings, depending on the nature of the business and its applicable nature to
Regina visitors.

Disclaimer

The Tourism Regina Event Guide is provided as a free service. Though it is moderated for posting
acceptable events, the City of Regina does not endorse nor guarantee the details included. Changes
can occur on venue websites that do not automatically carry over to this Guide, and it is up to the
viewer to click the “Read More” button on individual events to confirm details with the venue.

Tourism Regina is not responsible for the accuracy of event postings, and it is the responsibility of
organizers to inform Tourism Regina of changes to any information submitted. All additions and
corrections should be emailed to the Event Guide Administrator at tourism@regina.ca

Tourism Regina reserves the right to reject any entry which does not comply with this policy.



Detailed Breakdown of Category Tags

Please read these category descriptions carefully as these are linked to search criteria on the Tourism
Regina Event Guide. Please note that items can be tagged with multiple categories, but Tourism Regina
reserves the right to remove any category tags that it feels do not apply to the event for the purposes of
this Guide.

18+: Any event specified as Adult Only.

19+: Any event taking place at a venue requiring 19+ ID. (Casino, Bars, etc.), events focusing on liquor
(Beer Bacon Bands, Int’l Whisky Night, etc.) or events specified by the organizer to be 19+ regardless of
venue.

Art: Any event relating to physical art mediums (Painting, Sculpture, Textiles, etc.,) including but not
limited to art exhibits, openings, or arts & craft shows/sales, etc.

Comedy: Any event involving stand-up comedians, and performance art that falls under the comedy
genre (Certain musicals, plays, sketch shows, improv, etc.).

Concerts: Any event where a solo vocal artist or vocal group, solo instrumentalist or instrumental group,
band, chamber group or full symphony performs live music of any genre.

Cultural: Any event that highlights cultural traditions, food, music, dance, or costumes from any
particular country or ethnic group. (Does not include any events of a religious or political nature which
are prohibited)

Exhibit: Any event people attend to view specific physical displays (Including but not limited to art, Lego,
dinosaurs, antique automobiles, etc.)

Festivals: Any themed event with multiple activities spanning several hours to several days, and that
could possibly take place at multiple venues. Could include live music, performance art, family activities,
speakers, food & drink, crafts, games, prize draws, etc. (Festivals may also include other applicable
category tags.)

Food & Drink: Any event that is food or drink themed, where a sit-down meal is part of the event, or
where food or drink is a main feature of the event (Alcohol tastings, food trucks, dinner theatre, cultural
events featuring regional cuisine, etc.)

For Children: Any event specifically geared toward children 12 and under that adults wouldn’t typically
attend without a child or children. (This tag does not apply to all family-friendly events.)

Francophone: Any French Language event. (Please include copies of the event description write-up in
both French & English)

FREE: Any event that does not require attendees to pay admission for entry.



Musicals: Any scripted performance art where music is a key feature to the story and the cast sings or
dances.

Ongoing: This tag should only be applied if an event will be going on for longer than a week, usually
pertaining to art exhibits and theatre runs, or may include recurring weekly events that meet all our
other criteria. “Ongoing” events will show in a separate right-hand column on computers or tablets, and
at the bottom of the page after the search boxes and main calendar page tiles on mobile devices.

Performance Art: Any type of creative outlet or entertainment where a specific character or specialized
talent is physically or orally performed, or where multiple modalities... Speaking, Singing,
Instrumentation, Digital Media or Dance... are used (Including but not limited to celebrity
Impersonators, circus acts, dance, drag Shows, film screenings, hypnotists, illusionists, improv, mediums,
musicals, plays, puppetry, etc. Does not include concerts or stand-up comedians.).

Plays: Any Performance Art where a scripted story & its characters are portrayed by actors/actresses
without the use of song & dance.

Speaking: Any type of guided tour, lecture, poetry, storytelling, or other spoken word presentation.

Sports: Sporting events (games, matches, tournaments, competitions) sports-themed events (Grey Cup
festival, Brier events, sport-centered film screenings, musicals, plays, or tradeshows, Sports Hall of Fame
events, etc.) and any event that features athleticism (Drop Zone, Circus, etc)

Teens and up: Any event not suitable for children 12 & under due to language, mature content, or being
of a frightening nature.

Tours: Any event that guides visitors through either a venue or grounds on foot or by trolly, or through
the city on foot or by motorized transport. Also includes self-guided tours with guidebooks available
online, by audio, or in print.

Tradeshows & Expos: Any themed event that has exhibits or displays, as well as vendor booths with
items or services available for sale (Including but not limited to Arts & Crafts, Automobile or
Recreational Vehicles, Baby, Bridal, Coins & Stamps, Comics, Collectibles, Home & Garden, Hot tubs &
Spas, Mental Health, Pet, Physical Health & Fitness, Spiritual Wellness/Psychics & Mediums, etc.)

Tribute: Any event in which a solo performer, group, band, or cast pays tribute to another artist or
franchise (Including but not limited to celebrity impersonators, tribute bands, themed orchestral
performances, etc.).

YQR Specials: Any event that originated in Regina, does not travel to other cities, and can only be found
here. May also include travelling performers originally from Regina that we are proud to promote as
homegrown talent!



Title:

Titles should be concise. No
quotations needed. If your title is
long, only include the base name,
then the full title may be included in
the first line of the description field.

Event Description:

Catch people’s interest by telling
them what to expect from your
event. Feel free to include any
details not already filled in other
areas of the form. (Repetitive info
such as location, dates, etc. will be
removed from the description field.)

Date And Time:

Only Start & End Dates and Start
Time are mandatory. End Time
should only be used if there’s a
definite event close time, otherwise
click “Hide Event End Time”. Do
not check “Event Repeating” for
events happening on multiple
consecutive days. If usure, contact
the Event Guide Administrator.

Your Event Page’s Header Image:
This will be the image displayed on
your individual event page. There
are no dimensional restrictions, and
it can include text. The sky’s the
limit! (If missing this image, your
event mav be refused.)

Event Location:

Choose your event location from the
list. Do not enter a new location
until you are sure yours does not
appear anywhere in the list. If
entering a new location, only include
business or building name, and
street address. (Additional info or
images are unnecessary and will be
deleted from the location data.)
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Submit Event:

After you have read the Event Submission Guidelines, are sure all
fields of the submission page have been fully completed according to
this page, ensured your 2 properly formatted images are added, and

have checked the acknowledgment box above, click Submit Event!

The more time there is between your submission and your event,
the more potential visitors will be able to see it and hopefully attend.

If you have any questions regarding the submission process, please
email tourism@regina.ca or call (306)510-1510 to speak to the
Event Guide Administrator.

Event Cost:

Add the price or price
range of your tickets.
Ex: $20.00-$25.00.

If no charge, please
type “Free” and do
not leave it blank.

Calendar Page Tile
Image:

This 3 Wide x 4 High
(Portrait Orientation,
Min Resolution 300 x
400) photo appears as
the main calendar
page tile image. IT
MUST NOT CONTAIN
TEXT. (If missing this
image, your event
may be refused.)

Categories:

Select any categories
that are applicable to
the entire event.
Excess tags, or tags
only vaguely
applicable, will be
removed.

If you don’t think your
event fits any of our
pre-determined
categories, it is likely
not a fit for this Guide.




